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OAKLA$* S*$*GI-'s
C*mrnunity Adviscry C*mmitt*e f*r Special Ed$e*ti+lr

Adyi*e and. Rep+e$iti+e Pr*+edt:r*

iNTR&SLTCTT*b;
il*iif*r*ia 5ir*ti: Srar*rsr {3{-r gC SiitSil *:r. a,l.} r}irec:rs *er:i: sper.:i:ti
Udutaf-ir:n L**el Flar:mi*g {:;EI-I-}A} IJi*tri,:i i* !rnv* a Co*.:r::u*ii5.. Ar]vi*r:r,v
Cc::r*riri;ee {C3ll}" 'I'hi:; pr-*r:ed*re i:rr:r.id** ;-r pt**{:ess ft;r t!-ie *;liil;iit*
CIAL- ir: a<l:r:ir:inter .r{:;-iplriisiL:iijti*s *f ihis siatute L}:.:

{t} Supporting activities on behalf of individuals with exceptional
needs i* ihe {.}:ikia*d Llnificd Sr:}i**l l}isrricr.

i=i Advising the policy and administratiye entity of the district or the
Oakland SELPA.

Ir:rrt A s*m:narizes li:e prer*ed*re rlh*r*!:l' l!:* CAC i:;*u*s a Lsit!*.r- *f
Rec*gcriti*:r.
Ili:ft * sut::m;.i.rir*s tile ::r*r:ed*re x l":*rei;1i th* r-lgC tr: issu*s ;i* Arli.is<]r...
l-*tlr-'r'.

Sigrrifir:*nL r:fI*rus rhat resuli ir: gr*ar l:en*iit i* s1:**i;rl edu,;a;ic]* <je$*:g-€
i-*c*g*itir:*. T*is g:rr:reelu:-e e***l*s tlre CAC Sr:ilr*l {il3.C$} t* x.rjte a
i*ttei- r***grlizirrg gr:** lrr:rk tr-"- a p:-*gr-m *t'isliJivi{iu*i. ?l:i-. LS -erti}i i:*
distril:ured ;itr a tr:iuirr-:*r:r l* the Frrigra:::s fr:r ljx*eplig:*:ri ili-:i}lrc* {i:Er:j
ilirectr:r. St:hcr:l Ei-rarj memi;ers, an<i th* Superi*rend*n#Srat*
Ar..bs:ini sr:-a t r_;i.. l+ in j ti;t te {}e pr*crss i

{J.} S*n:*r:::* i:tusl'rr*rRii:at* l}i* ar:c*:r:plishmer:t ki il:e CACB.
{?i The ilACE iililsr',.eriii,- ir* erisrr:nq:*.
{3J Th* IAC rr,ili r-e,"-i*lr. rh* pr*j**t-
i*J Ti:* {AC r,*iir:g:n*:url,*rs xiji ir{:ri: {-}c irh*th*r * l*tl*t- sii**jrj i:*
is*iu*ci.
{*i f'hr: i*iriiirr:r ;lr-rd iliCLl x-iil rlr:tit thr 1€.rt€:r-
{.ri} fhe !*rr*r r';iJl L:* ejisrribureil r* al!:r:e*r'r:*rs f,*r cr}#l:n*:}t"
i?'] I'h* final iir;rfr rviiJ br "*rt*,J Ei*.
{*i ll-r* i*ii*:- is slgne* ?:3. ,L* llAf Ctrsir il*rl ti"r*n disrrib*r*d.
i*,1 A L{ip:. will }:e p*f if} CAC r:re*lir:g ilrilixies.

Exanrplel F*r:nati** *f li:* 'issiscil-* T€'r:h**ir:rgl. lenrli:tg libr*r-o..
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PART B: Adv_isq:rv l*etter {AL}
This proi-'edure creat*!s a mechanism t* ideniiftr. issues affecting special
education and to acivise tl're OilSl]. The Adviscr:' Letter is r*.;riiter: a:rd
distribr-rted after a sl'stemic issu* is ideniifisd and is nct carr*cted iirrougl:
noriltai clianneis.
If the issue is <ieterniinecl tr: be significaiii aud fails to be cr:rrected after a
reascnal:le eff*rt. a leiter is rvritten anrl the C:rC v,:til:g rnenb*rship vri*s
to have the lett*r clistributecl r.rr not. At a miniirlurn th* ietter rvill be
clistribuled to the PIC l]irector. St--hr:al Bt-rarci lr:ernbers. anel rh*
SuperintendentlStat* Admini srra t{}r.
Th* process is as lclloras:
(lJ S*n:er:ne must brii:g the issr-:* ta fhe att*niicn of rh* CACB-
{?i The C"\CB ir:rrvards rhe issue tc ihe I'r*grams fr:r Excepri*nal
Children l)irector,
{3i The CAC x'ili determir:e r,vhether the iss*e is sigr-rificant. The
significance inay he deterrnined brr using tire c*ller:til.e lu,notl*dg+: *f ihe
sperial educatian communirr' {during n:e*tings, correspondence, etr.}. A
subccmrniitee inal' l:e l*r::r*d to inrrestigate. Tlteir findings are brcugi:r lr:
the CACB {ar revietv"
{.1} If rhe CACB determi*es the issue is signi{icant irnd r}at being resalr;ed
in a rimel:\i rnanner. ihe CAC ve:ting members *'ili r.cte *n i'hether a lelter
-shr:ulC be issued.
{5} The initiaror and CACE rnember q'ili dri*fr ti:e letter.
{6) The }etter ri'ill bs distril:ur*e} to ali n:*:n:b*rs fr:r cr:mme:rL.
{.?} Thr: final dralt rvill l:e voiecl an.
{Si if li:r leirer ilppr*."'ed, it is, signerJ bl'the Chair anrl rhen rlistributed.
{9} A cop}. n-ill i:e put in Ll:{C m*eting r::inutes.

if the issue is r*solved in a tirnel-v tnsrlrl*r ;:r delerrniireci t* nat be

sig*ificant n* leii.er is clistril:r,rted.

The pr*cedure is designr:d to be flesii:te aird ta address an5.'xici*spread
is^riur reiated to the Prcgrains far l:xcepii+nai Llhiklren Deparln:eni. lt is
:riso designed ta utilize flre colki:tive lcnowieclge and judgr:rent of th*
Oallland Speciai Ldu**ti*n et*mmunitlr.
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1. RESPONSIBILITES *f the Initiatar
{pareris. str-ldenis, PliC siilff, cutsider r{gsr:r'}', €ic.}:
,.Noti{ies l}re CAC Br:arri that a Fartic:u}ar issu* erists asri

demi:nstrates that it is ra-idespread {it musr a{l"er:t more ll:an i
st*'lent. L r'l;rss. I scho*i, etq;.). This **tification shculd he in
v',r'iting rlr in Ferson and r'*cr..gnised ir: meeiing rninures.

rf'r*rriries tl:e CAC Baard rr,-iti:r g-ritten docusrentatir:n r:f tl"le issue. th*
efforts tc reciiff it, and progress {hus far.

r11'riies the lett*r uith the CAC l3**rd.

7,. RESFSNSIFILITIES *f the CAC
,-CACll rvill adrrise the initiator-
-C;\C rletermines if i:;sue is s1.s16'*ir or n*i.
rCACB acts z1s a liaiserr: fcr the initiatar anri Fi:C.
,*CA[.B preser:ts issnt- to CjrC n:ernbersl-rip aird -cillicits f*erji:acl<.
-C;{llB aliows adequnte time at CAC n:eeti*g to disc.uss the pr*blei:':.
rCACE keeps LlllC l-rir:ector infr:rmed rif che- issu* a*d ;:as:r:s t,-n

ri.leyar: I infom:atir:n.

3. STRUCTURE pf an Advissry Letter
-Singi* page, r,.ith suit;:orting itrfarmaii*n attacherl i{ r:**:d*d.
rConcis* description cf ti:e issue and th1, the issue is irnpr:rtant.
rSteps tl-:al have i:een attempti:d lc resilll.* ih* issue.
lAdr.ise on ra.hat can be dr:ne to currect thr: issu*.
rlnrlude fhat tl:e Cr\C is a staie rnandated r:rganiz*ti*n.
rSign*ri b:'tire C:\C cirair.
rA Letier of lter-ognitir:n r:an be issr:*d if tire ixaltei. is subseqi:entii,

tarrer:t+d in a iirne]trr trlil]tn*r.

4. SXAMFLES of ryhal rnay cr may n+f trigger an Advisory
Letter
Qr-raiiiies: a r*rluired s*rvit-* nr:t being pror,ided acrc>^s th* OUSii i:ecausr:
*f iark ci personilel r,ir ft:ndir:g.
Llaes nat quaiilrr: a singl* student 1lct reccli?i:rg a ser.,ice.
Qualifies: iacli of *d*quafr-: emergenr.l,'preparsdness for Pljil in inan:.'
sr:hoci-*.
lloes not qualifr': a singl+ srhr:rcl ::*t har,ing a* adequate pian.
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A majority vote of CAC vating mernl:ership i',ith Quorum deterrnines if a
letter is issued.

Changes to this procedure must be approved b5, the CACB and voted on
by the CAC voting mernbership. A rnajorit)'vore of CAC voting
membership with Qu*rum determines if the'change is made.

TIMELINE
:.1

lViihin 5 school davs, the CACB farwards the issue to the FEC Director,
even if it is not verified or i,videspread.
l.*'ithin 10 school days, the CACB forwards the issue tc the CAC emait list
and solrcits input.
lVithin 15 school da:.s. the CACB forw-ards issue and supporting
documentation to the CAC votirrg mernbership for a vote on whether an AL
should be issued
Hfi*:in 3i] s*h*ol d*ys, th* AL is either distributed *r is d*en:ed *or
necessary.


